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ARTICLE 1 – PREAMBLE  

Section 1.  This Collective Bargaining Agreement (hereinafter "the Agreement") is 
entered into between the City of Tualatin, Oregon (hereinafter "the City") and the 
Tualatin Police Officers' Association (hereinafter "the Association") and sets forth the 
parties' Agreement with regard to wages, hours, and other conditions of employment.  
The purpose of this Agreement is to promote efficient operation of the Police 
Department, harmonious relations between the City and the Association, and the 
establishment of an equitable and peaceful procedure for the resolution of differences. 

Section 2. Unless otherwise indicated, any reference to “days” herein for purposes of 
computation of time refers to “business days”, which excludes Saturdays, Sundays and 
Holidays.  Where physical receipt of notice is required, the date of receipt is not 
included for purposes of computation of time.  

 

ARTICLE 2 – RECOGNITION 

Section 1.  The City recognizes the Association as the sole and exclusive bargaining 
agent for all regular full-time, sworn law enforcement officers, excluding sergeants, 
lieutenants, captains, chief and confidential, temporary, casual or seasonal employees 
of the Police Department, with respect to wages, hours and other conditions of 
employment. 

Section 2.  If a new classification is added to the bargaining unit by the City, the 
Association shall be provided with the City's proposed rate of pay and a copy of the job 
description.  That rate shall become permanent unless the Association files written 
notice of its desire to negotiate the permanent rate within ten (10) calendar days from 
the date it receives its notification of the classification.  If a request for negotiations is 
filed by the Association, the parties shall begin negotiations within fifteen (15) calendar 
days.  If there is disagreement between the parties as to the exclusion of a new position 
from the bargaining unit, such issue will be subject to the procedures of the Employment 
Relations Board. 

 

ARTICLE 3 - MANAGEMENT RIGHTS 

Section 1.  Subject to the procedures of Article 6, the Association recognizes and 
agrees to the following: that responsibility for management of the City and direction of 
the various departments rests solely with the City, and the responsible department 
heads; that in order to fulfill this responsibility, the City shall retain the exclusive right to 
exercise the regular and customary functions of management, including, but not limited 
to: directing the activities of the Police Department; determining standards and levels of 
service and methods of operation, including subcontracting, where employees are 
displaced as a result, and the introduction of new equipment; hiring, promoting, 
transferring and laying off employees; disciplining and discharging employees for just 
cause, promulgating policies and procedures; determining work schedules; assigning 
work; and, on no less than two (2) months advance written notice, modifying the payroll 
system and/or pay dates. 
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Management rights and prerogatives, except where abridged by a specific provision of 
this Agreement, are not subject to the grievance procedure specified in Article 10.  The 
City retains all rights, powers and privileges not expressly specified in this section and 
not specifically abridged by this Agreement or statute. 

Section 2.  In the exercise of the City’s sole prerogatives to select and hire police 
officers, the City will provide the TPOA input by selecting and appointing at least one 
TPOA member to panels for the selection and hiring of bargaining unit positions.   

Section 3.  Nothing herein shall be considered a waiver of the Association's rights to 
collectively bargain any changes in the status quo, which are mandatorily negotiable. 

 

ARTICLE 4 - EMPLOYEE RIGHTS 

Section 1.  Employees shall have the right to form, join and participate in the activities of 
employee organizations of their own choosing, for the purpose of representation on 
matters of employee relations.  Employees shall also have the right to refuse to join and 
participate in the activities of any employee organization.  No employee shall be 
interfered with, intimidated, restrained, coerced or discriminated against by the City or 
by an employee organization because of their exercise of these rights. 

Section 2.  The employer shall make available a copy of this Agreement on the share 
drive for printing by all Association members. 

 

ARTICLE 5 - CONTINUITY OF SERVICES 

Section 1.  During the term of this Agreement the Association's membership will not 
participate in any strike against the City under any circumstances.  For the purpose of 
this Agreement, "strike" is defined as any concerted stoppage of work, slow down, 
speed up, sit-down, absence from work upon any pretense that is not found in fact, or 
any interference, which affects the normal operation of the Police Department. 

Section 2.  In the event of violation of this provision by the Association or members of 
the Association, the City may discipline or terminate any employee involved in such 
activity. 

ARTICLE 6 - EXISTING CONDITIONS 

Section 1.  Standards of employment related to wages, hours, and working conditions 
that constitute mandatory subjects of bargaining and which are the status quo as of the 
date of this Agreement by reason of mutual knowledge, acceptance and repetition 
based on such mutual knowledge and acceptance shall be continued for the term of this 
Agreement, except as provided for in Section 3 below. 

Section 2.  Nothing in this Agreement, or in this Article, will be construed to prevent the 
City from initiating any program or change which is not contrary to an express provision 
of this Agreement or the status quo as provided in Section 1. hereof. 
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Section 3.  When the parties are not in negotiations for a successor Agreement, and in 
the event the City desires to amend or modify or change, the status quo that is a 
mandatory subject of bargaining or that has a mandatory impact, the City will provide an 
Association Executive Board member with written notice of the proposed change.  The 
Association shall have fourteen (14) days to object in writing and orally to the person 
proposing the change or their designee. The failure of the Association to object in 
writing to the proposed change within fourteen (14) days of the notice provided for 
above shall serve as a waiver of the Association's right to bargain.  The Association's 
written objection shall specify the nature of the objection and identify whether the 
Association believes the proposed change involves a mandatory bargainable subject or 
a mandatory bargainable impact of a permissive subject. 

Thereafter, the parties shall bargain in good faith over said changes for a period not to 
exceed ninety (90) days.  If after the passage of ninety (90) days, the parties have not 
reached an agreement; either party may declare an impasse and initiate interest 
arbitration pursuant to ORS 243.698. 

The parties shall submit evidence in support of their last best offer pursuant to 
ORS 243.746.  The arbitrator shall make a decision whether the City's proposal or the 
Association's proposal shall be adopted pursuant to the interest arbitration criteria set 
forth in ORS 243.746. 

 

ARTICLE 7 - ASSOCIATION BUSINESS  

Section 1.  Grievances may be investigated on working time of the Association Officer 
and the employee involved subject to supervisory approval if such investigation does 
not disrupt City operations.  Where such representatives meet with representatives of 
the City for the purpose of the procedural processing and resolution of grievances, they 
shall do so without loss of pay.  The Association's President or Vice-President, 
Secretary, Treasurer, or the Sergeant-at-Arms and the employee involved, may process 
grievances during working time for the purpose of attendance at meetings with a 
grievant's supervisors concerning the grievance where such discussions do not 
unreasonably interfere with performance of the Association Officer's or the employee's 
duties. 

Section 2.  The City shall allow up to two (2) bargaining unit members to attend contract 
negotiations during duty hours without loss of pay.  The time, date and place for 
bargaining sessions shall be established by mutual agreement between the parties. 

Section 3.  The City agrees to furnish and maintain a suitable bulletin board for use by 
the Association.  The Association shall limit its posting of notices and bulletins to this 
board. 

Section 4.  On duty employees may attend Association meetings if they are held within 
the City no more often than quarterly and no longer than two (2) hours in duration, but 
shall be subject to call.  City facilities may be used with advance arrangements. 



 

 
 

4  

Section 5.  For purposes of this Agreement, any notice required to be given to the 
Association will be deemed met by deliverance of notification to an Association 
Executive Board member. 

 

ARTICLE 8 - CHECK-OFF AND PAYMENT IN LIEU OF DUES 

Section 1.  The City will deduct Association dues from the wages of employees when so 
authorized and directed in writing by the employee on the authorization form provided 
by the City.  Any authorization for payroll deductions may be canceled by any employee 
upon written notice to the City and the Association prior to the fifteenth (15th) day of 
each month, to be effective on the first (1st) day of the following month. 

Section 2.  The City agrees to notify the Association of all new hires in the bargaining 
unit within two (2) weeks after their date of hire, furnishing the Association with the new 
employee's name, mailing address, telephone number and position for which they were 
hired. 

Section 3.  Any regular employee who is a member of the bargaining unit and has not 
joined the Association within thirty (30) calendar days of becoming a regular employee, 
or who has joined within such time and withdrawn from membership after such thirty 
(30) calendar days, shall have deducted from their pay by the City a monthly service fee 
in the uniform amount of the payment in lieu of dues to the Association.  

The payment in lieu of dues shall be segregated by the Association and used on a pro-
rate basis solely to defray the cost for its service rendered in negotiating and 
administering this Agreement.  Such deduction shall be made only if accrued earnings 
are sufficient to cover the payment in lieu of dues after all other authorized payroll 
deductions have been made. 

Section 4.  Any individual employee objecting to payment in lieu of dues based on bona 
fide tenets or teachings of a church or religious body of which such employee is a 
member is required to inform the City and the Association of their objection.  The 
employee will meet with the representatives of the Association and establish a mutually 
satisfactory arrangement for distribution of a contribution of an amount of money 
equivalent to the above-mentioned payment in lieu of dues to a charitable organization 
mutually agreed upon by the employee and the Association.  The employee shall 
furnish written proof to the City that such has been accomplished, as appropriate. 

Section 5.  The Association agrees to indemnify, defend and hold the City harmless 
against any claims made and against any suit instituted against the City as a result of 
any payroll deductions made under this Agreement, and to cooperate fully to correct 
payroll errors. 
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ARTICLE 9 - DISCIPLINARY ACTION 

Section 1.  The City reserves the right to discipline any employee, provided that no 
employee shall be disciplined without just cause.  For purposes of this Agreement, "just 
cause" shall be defined as a cause reasonably related to the employee's ability to 
perform required work including, but not limited to, competence as an employee, 
violations of work rules, regulations or written policies, and such other factors as are 
commonly held by arbitrators to comprise just cause.  This Article shall not apply to 
disciplinary action involving probationary employees. 

Section 2.  It is recognized by the parties that each situation calling for possible 
disciplinary action is unique to its particular circumstances and that appropriate 
disciplinary action will be considered in the context of such circumstances. Disciplinary 
action may include termination, demotion, reduction in pay, suspension without pay, or 
written reprimand, but does not include matters of routine supervisory counseling or oral 
reprimand.   

(A)  If suspension without pay is the progressive disciplinary action chosen to be 
administered by the City, the City and the Association on behalf of the employee, 
by mutual agreement, may choose to accept a reduction in pay equivalent to the 
economic impact of the suspension without pay. 

(B)  The reduction in pay option shall be agreed to in writing and shall set out the 
amount of reduction, the term of reduction and the limits of the reduction. 

Section 3.  Disciplinary action is usually progressive in nature, but may be imposed at 
any level if supported by just cause and based upon the seriousness of the offense and 
the particular circumstances of the employee. 

Section 4.  When the investigation results in a determination of sustained complaint and 
disciplinary action, the findings and the disciplinary order or letter may be placed in the 
employee's personnel file, together with any correspondence related thereto.   

Section 5.   Notice. 

If after the complainant is interviewed regarding an action or inaction of an employee, 
and further investigation is deemed necessary, the employee and the Association shall 
be notified in writing of the complaint as soon as is practical.  This requirement will not 
apply where the employee is under investigation for violation of the Controlled 
Substance Act, or violations, which are punishable as felonies or misdemeanors under 
law.  Also, the employee will not be notified if doing so would jeopardize either the 
criminal or administrative investigation. 

At least twenty-four (24) hours prior to any interview where the City may impose an 
economic sanction upon the employee as a result of the underlying incident, the 
employee will be informed of the nature and allegations of the investigation, including 
the specific reasons for the interview, whether the City believes the employee is suspect 
in the investigation, and any information necessary to reasonably inform the employee 
of the nature of the investigation.  The employee also will be informed of and afforded 
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the opportunity to consult with an Association representative.  The City will provide the 
Association a copy of this notice. 

Section 6.  General Interview Procedures. 

Any employee who will be interviewed concerning an act, which, if proven, could 
reasonably result in disciplinary action as defined in Section 2, will be afforded the 
following safeguards: 

(A) The employee shall be allowed the right to have an Association 
representative present during the interview. The opportunity to consult 
with the Association representative or to have the Association 
representative present at the interview shall not delay the interview more 
than two (2) hours. 

(B) With the exception of telephone interviews, interviews shall take place at 
Department facilities, or elsewhere if mutually agreed, unless an 
emergency exists which requires the interview to be conducted elsewhere.  

(C) The employer shall make a reasonable good faith effort to conduct these 
interviews during the employee's regularly scheduled shift, except for 
emergencies or where interviews can be conducted by telephone. If the 
interview is scheduled outside of the employee's regular working hours, 
the appropriate overtime or irregular hours payments will be made to the 
employee.   

(D) The employee will be required to answer any questions involving non-
criminal matters under investigation and will be afforded all rights and 
privileges to which they are entitled under the laws of the State of Oregon 
or the United States of America.  

(E) Interviews shall be done under circumstances devoid of intimidation, 
abuse or coercion. 

(F) The employee shall be entitled to such reasonable intermissions as they 
shall request for personal necessities.  

(G) All interviews shall be limited in scope to activities, circumstances, events, 
conduct or acts, which pertain to the incident, which is the subject of the 
investigation.  Nothing in this section shall prohibit the employer from 
questioning the employee about information, which is developed during 
the course of the interview.  Should an officer reasonably believe that 
issues of possible criminal conduct exist, the City will not proceed unless it 
provides a Garrity warning and issues a direct order to respond to 
questions fully and truthfully, and this shall be deemed sufficient to compel 
truthful responses which cannot be used in any subsequent prosecution.   
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Written documentation of the Garrity warning will be provided as soon as 
possible and in a formal, office interview setting Garrity documentation will 
be provided at the time of the interview.   

(H) If the Department, Association or employee tape records the interview, a 
copy of the complete interview of the employee, noting all recess periods, 
shall be furnished, upon request, to all parties.  If the interviewed 
employee is subsequently charged and any part of any recording is 
transcribed by the employer, the employee or the Association shall be 
given a complimentary copy thereof.  

(I) Interviews and investigations shall be concluded with no unreasonable 
delay.  

(J) The employee and the Association shall be advised of the results of the 
investigation and any future action to be taken on the incident. 

(K) Subject to Article 7, Section 1, the employee and the Association have the 
right to investigate the matter under the Public Employees Collective 
Bargaining Act. 

Section 7.  Investigation Results – Recommendation for disciplinary action: 

(A) The employee and the Association shall be advised of the results of the 
investigation, provided a copy of the investigation and a copy of the written 
notice of a disciplinary meeting.  

(B) The notice will state the charges or reasons for the disciplinary action.  
Said notice shall also inform the employee that they have the right to a 
hearing concerning the reasons for the disciplinary action prior to the 
action becoming final. 

(C) A hearing shall be scheduled upon written request of the employee or the 
Association within ten (10) days after receipt by the employee of the 
notice.  Failure to request hearing within such period shall constitute 
waiver of the right to hearing.  

(D) The employee shall have the right to have a representative present at the 
hearing.  

(E) At the hearing, the employee or the Association on behalf of the employee 
shall have the opportunity to present written and/or oral evidence, which 
may refute and/or mitigate the reasons for the disciplinary action.  

(F) After the above referenced hearing and the completion of any additional 
investigation by the City as may be deemed appropriate based on the 
employee's response, the City shall provide the employee and the 
Association with a written decision.  This written decision shall be provided 
within twenty (20) days following completion of the hearing.  



 

 
 

8  

(G) Upon request by the employee or by the Association, the City will provide 
the investigative file relied upon in the determinations concerning the 
imposition of discipline.  This will occur at the time the written decision 
described in sub-paragraph (F) of this article is conveyed imposing 
economic discipline.  In the case of lesser sanctions, one copy of the 
investigative file will be provided to the Association within five (5) working 
days of a request by the Association or the employee.  

 

ARTICLE 10 - GRIEVANCE PROCEDURE 

Section 1.  This procedure shall be the exclusive means of resolving disputes arising 
under this Agreement.  For the purpose of this Agreement, a grievance is defined as 
any of the following: 

(A) A claim by an employee covered by this Agreement concerning the 
meaning or interpretation of a specific provision or clause of this Agreement 
as it affects such employee; 

(B) A claim by the Association concerning the interpretation or application of a 
specific provision or clause of this Agreement as it affects a specific 
member of the Association. 

 
In the event of a grievance concerning a disciplinary issue, an individual employee who 
does not wish the Association to pursue a grievance (under Section 1(b) hereof) may 
notify the Association in writing at any time.  A grievance which is resolved by an 
individual's exercise of the right to not pursue a grievance shall not constitute a precedent 
with regard to the substance of the discipline and/or grievance in question. 

Section 2.  The City and the Association desire to adjust grievances informally -- both 
supervisors and the grieving party(ies) are expected to resolve problems as they arise.  
If not resolved informally between the grieving party and the supervisor, the grievance 
shall be put in writing, which shall include:  

(A) statement of the grievance and relevant facts; 

(B) provision of the contract violated; and 

(C) remedy sought. 
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Section 3.  Grievance Steps.  The following steps shall be followed in submitting and 
processing a grievance: 

Step 1 The aggrieved employee or the Association shall present the 
grievance in writing and identify it as a grievance to the immediate 
supervisor within ten (10) days of its occurrence, or within ten (10) 
days when the employee should have knowledge of the occurrence 
of the grievance, not including the day of the occurrence. The 
supervisor shall give a reply in writing within ten (10) days of the 
day of presentation of the grievance, not including the day of 
presentation. 

Step 2 If the grievance is not settled at Step 1, the employee and/or the 
Association shall submit the grievance in writing to the Chief, on an 
official grievance form, within ten (10) days following the 
supervisor's reply, not including the day of reply.  The Chief or 
designee shall issue a response in writing within ten (10) days from 
the date of presentation, not including the day of presentation, after 
attempting to resolve the matter. 

 

Step 3 If the grievance is not settled at Step 2, the employee and/or the 
Association shall present the grievance to the City Manager within 
ten (10) days from the date of response from the Chief, not 
including the date of response.  The City Manager or designee shall 
attempt to resolve the grievance and report in writing the decision 
within twenty (20) days from the date it is submitted to the City 
Manager, not including the date of presentation. 

Step 4  If the grievance is not settled in Step 3, the Association shall file a 
written notice of intent to arbitrate the grievance with the City 
Manager within ten (10) days of the date the decision of the City 
Manager is received, not including the date of receipt.  The parties 
shall request a list of eleven (11) Oregon and/or Washington 
arbitrators from the Employment Relations Board.  If the parties 
cannot mutually agree to an arbitrator, they will alternately strike 
names and the last one (1) will be the arbitrator. 

Section 4.  The arbitrator shall set a hearing date and shall render a decision within one 
month of the conclusion of the hearing.  The power of the arbitrator shall be limited to 
interpreting this Agreement, determining if it has been violated, and to resolve the 
grievance within the terms of this Agreement.  The arbitrator has no authority to add to, 
delete from, amend, modify any terms of this Agreement or make a finding in violation of 
law.  The decision of the arbitrator shall be final and binding on both parties.  The 
arbitrator's remedy shall be limited to a period of ninety (90) calendar days prior to the 
filing of the grievance.  Each party shall be responsible for costs of presenting its own 
case to arbitration.  Costs incurred in connection with the arbitration hearing will be 
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divided equally, provided that the losing party shall be responsible for the arbitrator's fee 
and expenses. 

Section 5.  If at any step of the grievance procedure the grievant fails to comply with the 
time limits or procedures set forth in this Article, the grievance shall be deemed 
abandoned and non-arbitrable.  If at any step of the grievance procedures the City fails 
to issue a response within the time limits set forth in this Article the grievance will be 
advanced to the next step.  Time limits referred to in this Article may be waived or 
extended by mutual Agreement in writing. 

Section 6.  An authorized Association representative and employee(s) who are directly 
involved in a particular grievance shall be allowed to attend meetings with 
representatives of the City without loss of regular pay.  The Association shall advise the 
City as to which employee(s) will attend such meeting.  It shall be the responsibility of 
each individual employee to provide advance notice of the meeting to his/her immediate 
supervisor. 

Section 7.  All disciplinary grievances shall be initiated, within the time limit prescribed in 
Section 3, at Step 2 of this procedure. 

 

ARTICLE 11 - ASSIGNMENT, PROMOTION AND TRANSFER  

Section 1.  Vacancies and special assignments that are to be filled on other than a 
temporary basis shall be posted on departmental bulletin boards for at least ten (10) 
days prior to filling.  Employees wishing to be considered for such posted positions shall 
submit the application materials required of all applicants and participate in a testing 
process established by the City.  All applicants will continue to retain current status and 
seniority as an employee of the City. 

Section 2.  Employees in the bargaining unit may request reassignment and/or a 
transfer to another position in the City.  Such requests for transfers shall be in writing 
and shall be submitted to the City Manager or designee.  Such requests for transfer 
shall not take precedence over those who apply for the position. 

Section 3.  Employees in the bargaining unit who apply for transfer or promotion to 
another position shall be considered, if qualified, according to the City's standard criteria 
developed and administered by the Human Resources Director.  Promotions shall be in 
the sole discretion of the City.   

Section 4.  When an employee is promoted to a classification with a higher salary 
range, commencing with the date of promotion that employee will receive a salary 
increase equal to at least five percent (5%), so long as it does not exceed the top step 
of the salary range of the higher classification.  No one promoted will suffer a reduction 
in pay by reason of certification pay previously received as an Officer so long as the 
total pay does not exceed the top step of the salary range for the new classification. 

Section 5.  When an employee is transferred to a classification with a lower salary 
range, that employee's base salary shall be either the top step of the range of the lower 
classification or the employee's current rate of pay, whichever is lower. 
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ARTICLE 12 - PERFORMANCE EVALUATIONS 

Section 1.  Regular employees will be evaluated annually.  Employees shall receive a 
copy of their annual evaluation within one (1) month of their anniversary date.  The 
employee may submit a statement, which will be attached to the evaluation and become 
a part of their personnel file.  The employee shall sign their evaluation, indicating only 
that they have read the evaluation.  Probationary employees will receive a formal 
evaluation, and if eligible under Section 3 of this Article, a step increase at twelve (12) 
months.  Formal notification of completion of the initial eighteen (18) month probationary 
period will be sent to Personnel. 

Section 2.  Any employee who is dissatisfied with an evaluation may appeal that 
evaluation to the Chief of Police within ten (10) days after receipt of the evaluation.  The 
decision of the Chief may be appealed to the City Manager within ten (10) days after 
receipt of the decision.  Decisions of the City Manager regarding the evaluations shall 
be final. 

Section 3.  All periodic salary increases within the salary matrix established in Exhibit 
"A" shall be contingent upon satisfactory performance as indicated in an employee's 
written performance evaluation.  Employees shall be eligible for a step increase on the 
anniversary of their original hire or promotional date.  An employee who has not 
received a merit increase as a result of an evaluation of less than satisfactory 
performance may file a grievance through Step 3 of Article 10.   

ARTICLE 13 - PROBATIONARY PERIODS 

Section 1.  All original appointments shall be tentative and subject to a probationary 
period of eighteen (18) consecutive months of service or twelve (12) consecutive full 
calendar months of service after graduation from the DPSST Basic Academy, 
whichever is greater.  Promotional appointments shall be subject to a probationary 
period for twelve (12) months.  During the first six (6) months of the initial probationary 
period of a new hire, the employee shall not be eligible for vacation benefits, but shall 
earn vacation and holiday credits to be taken at a later date. 

Section 2.  Upon satisfactory completion of the probationary period, the employee shall 
be considered as having satisfactorily demonstrated qualifications for the position, shall 
gain regular status, and shall be so informed by the appropriate supervisor. 

Section 3.  During the initial probationary period of a new hire, an employee may be 
terminated at any time without appeal under the grievance procedure. 

Section 4.  In the case of promotional appointments, the promoted employee may, at 
the City's discretion, be returned at any time during the probationary period to the 
employee's previous classification without appeal rights, or, during the first six (6) 
months of such probationary period, the employee may elect to return to the previous 
classification and shall be returned to the classification when the first vacancy occurs.  
In either case, the employee will be returned without loss of seniority to the applicable 
rate of pay for the previous classification.  
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Section 5.  In cases where a probationary employee is absent from regular duty or 
unable to perform the full duties, the probationary period will be extended for a period of 
time equal to the absence or inability to perform. 
 

ARTICLE 14 - SENIORITY, LAYOFF AND RECALL 

Section 1.  Seniority shall be achieved following completion of the employee's 
probationary period of eighteen (18) months.  Seniority shall be determinative with 
respect to selection of shifts and days off subject to the reasonable operating needs of 
the department. 

Seniority shall be by time served within the bargaining unit with respect to vacation 
leave scheduling and requests for other leave time off.  Accrual of vacation leave will be 
based upon years of service for the Tualatin Police Department.  Ties in seniority for 
employees hired after the execution of this agreement shall be broken by lot, witnessed 
by the employee and the Association.   

Section 2.  Seniority shall be terminated if an employee: quits, is terminated for just 
cause, is laid-off and fails to respond to written notice as provided herein, fails to report 
to work at the termination of a leave of absence, is promoted to a position outside of the 
bargaining unit and does not return to the bargaining unit within twelve (12) months of 
the date of promotion, or is retired. 

Section 3.  The City shall post a seniority list on January 1 and July 1 each year and 
provide a copy of the list to the Association on those dates. 

Section 4.  If the City should reduce its work force, layoffs shall be made within each job 
classification in a Department on the following basis:  Employees will be laid off in 
inverse order of seniority within their classification within their department.  For 
purposes of determining order of layoff within a classification, seniority shall be based 
on continuous service, within that classification. Where seniority is equal, ties will be 
broken by lot. 

Section 5.  An employee notified of layoff may either accept the layoff, or at the 
employee's option, elect to displace the least senior employee in a lower classification 
with a lower pay range as long as the bumping employee has greater seniority as 
defined in Section 1 and is fully qualified to perform all aspects of the job.  An employee 
who displaces an employee in a classification with a lower salary range for the purpose 
of avoiding layoff shall be paid at the rate for the job.  If the employee's salary is above 
the top of the lower range, the employee will move to the top of the lower range. 

Employees laid off for a period of twenty-four (24) months or who decline recall lose all 
seniority credits and shall be removed from the recall list.  Employees recalled within 
twenty-four (24) months of their date of layoff shall be recalled to their prior classification 
or a lower classification for which they are qualified on a seniority basis.  No new 
employees shall be hired for a classification until employees laid off from that 
classification have been notified of an offer of an opportunity to return to work. 
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The City shall notify a laid off employee, who is still on the recall list, of a position 
opening within their prior classification or in a lower classification by certified letter, 
return receipt requested, to their address of record maintained in the employee's 
personnel file.  It shall be the employee's responsibility to ensure that their current 
address is on file at the time the recall occurs.  

 The employee shall have five (5) days from receipt, or return by the post office, of such 
notice, to notify the City in writing of their intent to return within ten (10) days of the date 
of receipt of such notice.  If the employee fails to so respond to a recall notice within the 
time herein specified, all rights to recall shall be terminated. 

A refusal of recall of one's former classification shall constitute voluntary termination and 
such employee shall lose their layoff status privileges and their seniority. 
 

ARTICLE 15 - HOURS OF WORK 

Section 1.  The work week shall consist of forty (40) hours of work in seven (7) 
consecutive calendar days commencing with the first work day of the employee’s 
regular work schedule. 

Section 2.  Work days shall consist of twenty-four (24) hour periods commencing with 
the first work day of the employee’s regular work schedule. 

Section 3.  All employees shall be granted a thirty (30) minute compensated meal 
period during each work shift, to the extent possible and consistent with operation 
requirements of the Department.  Employees shall be subject to call during the meal 
period. 

Section 4.  All employees may be granted two (2) paid fifteen (15) minute interruptible 
rest periods each day, to the extent possible and consistent with operating requirements 
of the Department. 

Section 5.  Each employee shall be assigned a regular work schedule, consisting of 
five (5) consecutive eight (8) hour days followed by two (2) consecutive days off or four 
(4) consecutive ten (10) hour days followed by three (3) consecutive days off, which 
may be modified without penalty by mutual agreement between the City and the 
employee(s) involved, and any other shift agreed upon by the City and the Association.  
Employees will normally be given seven (7) calendar days advance written notice of any 
change in their regular work schedule.  Employees whose regular work schedules are 
changed on less than seven (7) calendar days written notice will be paid the employee’s 
overtime rate for time worked outside their regular work schedule, except in an 
emergency (Act of God, natural disaster, civil unrest or governmental declaration of 
emergency) when the schedule change is unknown seven (7) calendar days in advance 
of the change and except in the case of schedule changes by mutual agreement as 
provided herein.  In no event will overtime pay be duplicated under any other provision 
of this Agreement. 
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Section 6.  Employees who report for their regular shifts shall be compensated for a 
minimum of four (4) hours of work or pay unless given advance written notice not to 
report. 

Section 7. Officers who work the extra hour for daylight savings time shall be 
compensated for the extra hour that they work for the time change. Conversely, officers 
who work the night shift during the spring time, and who work one (1) hour less than 
their regular work shift will either need to use an hour of vacation, holiday, or 
compensatory time, or work an extra hour to compensate for the time change. 

 

ARTICLE 16- PATROL SHIFT BID 

Section 1.  Shift assignments and days off will be bid by employees in the bargaining 
unit based on bargaining unit seniority except in circumstances where it is necessary to 
otherwise distribute employees to meet the reasonable operating needs of the 
department. 

Section 2.  Bidding of shift assignments and days off while assigned to the Patrol 
Services Division, will take place every six (6) months. Bidding for shifts will begin at 
least sixty (60) days prior to the date that the shift will begin and bidding for shifts will be 
completed not less than thirty (30) days prior to the date that the shift will begin. 
Employees may remain on a shift for up to four (4) years; after which, they will rotate to 
another shift for at least six (6) months. However, the obligation to rotate to another shift 
will not be required if to do so would require a less senior employee to bump a more 
senior employee off his/her chosen shift. Officers who are not released for solo work in 
the shift bid start date in April or October will not bid shifts and days off for that bid 
period. The City may reserve schedule slots on a shift for those Officers, but may not 
reserve days off.  

Section 3.  Shifts will begin the first work day of the first pay period of April and the first 
work day of the first pay period of October. 

Section 4.  The time Officers have spent on a particular shift prior to ratification of this 
contract, will not count toward continuous time spent on a shift as referenced in Section 
1. For purposes of Section 1, time spent on a shift will begin shift bid after ratification of 
this contract. 

For purposes of Section 1, an Officer’s time on a shift will reset, with any planned 
change in shift structure, which moves from, or to, a shift other than eight (8) hour shifts 
or ten (10) hour shifts. Time would not reset if changes to the shift structure, or working 
hours, were required due to an emergency situation. 
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ARTICLE 17 - OVERTIME  

 
Section 1.  Time and one-half the employee's FLSA regular rate shall be paid for 
authorized work in excess of: 

(A) Eight (8) hours per workday if a 5-8 schedule, ten (10) hours per workday 
if a 4-10 schedule; 

 
(B) Forty (40) hours in a workweek; or 

 
(C) Work incident to a schedule change on less than seven (7) calendar days 

notice pursuant to Article 15, Section 5; 
 
Overtime shall be calculated to the nearest quarter hour.   
 
Section 2.  Commanding officers in charge of a division, or supervisors in charge of a 
shift or unit, are the only employees authorized to require or authorize overtime by 
employees.  Employees who work overtime without authorization will be paid for 
unauthorized overtime work, and may be subject to discipline. 
 
Section 3.  The following principles will be followed when assigning overtime work: 

 
 Where two (2) or more on-duty officers are known to be willing to work overtime, 

overtime work of the same nature arising on that shift will be assigned on a 
seniority basis. 

 Where the City needs to call early persons who are scheduled to work the next 
shift the City will seek to evenly distribute the overtime. 

 Overtime assignments in patrol of more than three (3) hours that are known less 
than seventy-two (72) hours in advance will be filled by first seeking volunteers 
and, if unsuccessful filling with volunteers, then the assignment will be filled by 
holding over on duty personnel and/or calling in early employees scheduled to 
work the next shift. 

 Overtime assignments of more than three (3) hours that are known at least 
seventy-two (72) hours in advance will be posted on the bulletin board in the 
briefing room. If an Officer signs up for a mandatory overtime assignment, the 
Officer will be responsible for filling that overtime assignment, unless they 
withdraw their name more than seventy-two (72) hours prior to the assignment. 
Within seventy-two (72) hours of the assignment, the Officer, except for 
circumstances of OFLA/FMLA use by the Officer that was not known, or 
anticipated at the time of the sign-up for the assignment, will be expected to work 
the assignment, or take the necessary steps to ensure the assignment is worked. 
If no one signs up for the overtime at least seventy-two (72) hours in advance of 
the assignment, assignments will be filled in inverse order of seniority. 
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 When an overtime assignment requires special skills, knowledge, or abilities, 
such requirements will be noted on the posting and will be offered in the order of 
seniority to that officer(s) who meets the requirement of the assignment. When 
an assignment does not require special skill, knowledge or abilities, the work 
shall be offered in the order of seniority from the sign-up sheet. 

 If the City is unable to obtain enough volunteers to cover overtime requirements, 
it shall assign officers to do the work in an inverse order of seniority, as set forth 
in Exhibit “B”, providing that the employee will not be required to work more than 
twelve (12) hours in a twenty-four (24) hour period, except in the case of an 
emergency or upon mutual agreement of the City and the employee, and 
employees will be allowed at least eight (8) hours between work assignments. 

 Except in the case of an emergency, as defined elsewhere in this agreement, 
officers who are off on vacation, sick leave, holiday or compensatory time, or on 
regular days off in conjunction with vacation, holiday and compensatory time will 
not be forced in to work overtime 

 
Section 4.  For purposes of determining minimum overtime and whether an officer will 
be paid from the beginning or end of their scheduled work shift to the time their overtime 
assignment starts or ends, the following matrix will apply: 
 

Reason for Overtime Time 
Lapse 

Continuation 
Time 

Minimum 

Court appearance  - subpoena time after the end of 
scheduled shift 

< =2 ½ Yes No 

Court appearance – subpoena time after the end of 
scheduled shift 

> 2 ½ No 3 hours 

Court appearance – subpoena time after the end of 
scheduled shift – previous shift was graveyard shift  

>= 2 ½ No 4 hours 

Court appearance on day off n/a No 4 hours 

Report to work outside regular shift < =2 Yes No 

Report to work outside regular shift > 2 No 3 hours 

Voluntary overtime (not forcibly filled) n/a No No 
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ARTICLE 18 - COMPENSATORY TIME 
 

Section 1.  An employee may elect to be compensated for overtime worked in cash, or 
by accruing compensatory time off.  Compensatory time shall be earned at one and 
one-half (1 1/2) time the overtime hours worked but shall not exceed a maximum of 
sixty (60) hours.  Accrued compensatory time in excess of sixty (60) hours shall be paid 
at one and one-half (1 1/2) times the employee's regular rate of pay.  At the conclusion 
of the fiscal year, the City will pay each employee's accrued compensatory time in 
excess of forty (40) hours.  A maximum of forty (40) hours compensatory time may be 
carried forward into the following fiscal year. 
 
Section 2.  Scheduling of comp time shall be done on a seniority basis provided that 
time off requests are submitted at least one (1) month before each shift change for the 
upcoming schedule.  Any time off requests submitted less than one month before each 
shift change shall be done on a first come, first serve basis.  If a supervisor receives two 
(2) or more requests for time off at the same time, then resolution of the conflicting time 
off shall be based on seniority. 
 
Section 3.  Comp time requests shall not be denied unless the granting of the request 
would cause the department to fall below established minimums.  The City reserves the 
right to change established minimums at anytime.  Scheduled comp time may be 
amended to allow the department to meet emergency situations (Acts of God, natural 
disasters, civil unrest or governmental declaration of emergency).  However, where 
such changes are initiated, the City will explore other alternatives where non-
recoverable funds are involved. 

Section 4.  Concurrent Leaves.  If the leave is for a qualified state or federal family leave 
purpose, all leaves of absence, no matter how classified, shall be granted against the 
employee's annual family leave entitlement.  In such case, the employee, upon request, 
shall provide health certification, including second and third opinions and fitness for duty 
certification as provided by family leave laws.   

Section 5.  Upon termination of employment, an employee shall be paid for unused 
compensatory time at a rate of compensation equal to the employee's regular hourly 
rate received by the employee at the time of termination. 
 
 

ARTICLE 19 – CALLBACK 

Section 1.  An employee who has received notice of a court appearance shall confirm 
the court appearance at least twelve (12) hours prior to the court appearance, pursuant 
to the Standard Operating Procedures of the Department.  The employee will be eligible 
for any applicable premium set forth in Article 17, § 4 unless the employee is given 
notice that the court appearance is canceled at least twelve (12) hours prior to the time 
the employee is to report for the court appearance. 

Section 2.  For purposes of this Article, court appearance by an employee means a 
court appearance required as a result of the employee's official capacity with the City of 
Tualatin. 
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Section 3.  For purposes of this Article, reporting time for such appearances is deemed 
to be one-half (1/2) hour before the time indicated on the official notice to appear. 

Section 4.  More than one (1) callback or court appearance within the applicable 
minimum shall be considered a single callback.  Any time worked beyond the minimum 
will be applied as added time.  Subsequent court appearances or callbacks, scheduled 
with more than the applicable time interval shall be paid as separate appearances or 
callbacks. 

Section 5.  Employees who are on off-duty status shall not be required to do work 
beyond the completion of a specific callback or court appearance. 

Section 6.  Employees who are forced to work sixteen (16) or more hours in a workday 
as defined in Article 15, Section 2, shall be given their next scheduled consecutive shift 
off as Administrative Time Off.  In such event, no deduction shall be made from the 
employee's leave.  Upon mutual agreement between the employee and the supervisor, 
the employee may work their next shift at the rate of time and one-half (1 ½) for the 
regular scheduled hours of the employee’s next shift.  If an employee works sixteen (16) 
hours as a result of voluntary overtime, this section shall not apply, unless the employee 
works over sixteen (16) hours.  However, if an employee works a regular shift and has 
two (2) or more callbacks not adding up to eight (8) hours worked in a twenty-four (24) 
hour period, and does not receive eight (8) consecutive hours off, the employee’s start 
time shall be delayed to give the employee eight (8) consecutive hours off with no 
change to the employee’s stop time.  Any time off shall be with pay. 

Section 7.  All witness fees paid to an employee who is receiving compensation 
covering the same time and expense covered by said fees shall be turned over to the 
City of Tualatin Finance Department. 

Section 8.  An employee who has a court appearance which conflicts with a leave which 
has been authorized by the City shall have responsibility for giving the required advance 
notice to the courts and requesting that the case be rescheduled according to the 
procedures established by the courts. 
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ARTICLE 20 – SALARIES 

Section 1.  For purposes of this Article, Section 2 will be superseded by the attached 
Memorandum of Understanding (MOU), which will expire June 30, 2013. 

Section 2.  For purposes of this Article, unless otherwise specified, all salary steps will 
maintain a 4% differential between steps.   

Effective the first year of this contract, the salary matrix (EXHIBIT A) shall increase by 
an amount equal to (100%) of the C.P.I.- W, West Index, for that year’s Annual 
Average, minimum of (2.5%), maximum of (5.0%). This increase shall be applied to the 
top step (Step 7) and the other steps will be adjusted to maintain the (4%) differential 
between steps. 

Effective the second year of this contract, the salary matrix (EXHIBIT A) shall increase 
by an amount equal to (100%) of the C.P.I.- W, West Index, for that year’s Annual 
Average, minimum of (2.5%), maximum of (5.0%). This increase shall be applied to the 
top step (Step 7) and the other steps will be adjusted to maintain the (4%) differential 
between steps. 

Effective the third year of this contract, the salary matrix (EXHIBIT A) shall increase by 
an amount equal to (100%) of the C.P.I.- W, West Index, for that year’s Annual 
Average, minimum of (2.5%), maximum of (5.0%). This increase shall be applied to the 
top step (Step 7) and the other steps will be adjusted to maintain the (4%) differential 
between steps. 

Wage rates for employees covered by this Agreement shall be in accordance with the 
salary matrix set forth in (EXHIBIT A), which by this reference is hereby incorporated 
and made a part of this Agreement. 

Section 3.  Effective July 1, 2010 a longevity premium (Step 8) at (4%) over top step 
(Step 7) will continue. Employees will be eligible to attain this longevity step after (10) 
years of continuous City of Tualatin service, notwithstanding those employees affected 
by the formula contained in this article. 

Officers hired with previous law enforcement experience may attain longevity premium 
pay (Step 8) under the following formula: 

Formula: 

Ten years of continuous full-time law enforcement experience and five years of 
continuous service with the City of Tualatin Police Department. 

"Law enforcement experience," as used in the above formula, shall be at the 
discretion of the Chief of Police, but shall generally include work experience 
similar to that of the City of Tualatin Police Department. 

Section 4.  On no less than two (2) months advance written notice the City may modify 
the existing payroll system, provided that employees will be paid no less frequently than 
each month. 
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ARTICLE 21 - PREMIUM PAY 

Section 1.  Officers shall receive additional compensation for professional certification 
received through the State of Oregon Department of Public Safety Standards and 
Training. This compensation shall be: 

     Police Officers 
  4.25%   Intermediate 
  7.25%   Advanced 
 
  6.25%   Intermediate with A.A. (or equivalent hours) 

6.25% Intermediate with 1000 hours DPSST recognized                    
training/instructor time. 

 
  8.75%   Intermediate with B A. (or equivalent hours) 

8.75% Intermediate with 2000 hours DPSST recognized 
training/instructor time. 

 
  8.75%   Advanced with A.A. (or equivalent hours) 

8.75% Advanced with 1000 hours of DPSST recognized 
training/instructor time 

 
  10%   Advanced with B.A. (or equivalent hours) 

10% Advanced with 2000 hours DPSST recognized 
training/instructor time. 

Certification pay shall be computed based upon the employee's base salary. 

Section 2.  Officers assigned as a Motorcycle Officer, Detective, a School Resource 
Officer or to the Community Response Unit shall receive premium pay of five (5%) 
percent computed on their base salary. 

Section 3.  Officers assigned to the Mobile Response Team, Drug Lab enforcement or 
certified and engaged as an instructor shall receive premium pay of five (5%) percent 
computed on their base salary when they are so engaged.  

Section 4.  Officers assigned to TNT will be compensated at double their base rate for 
the time they are engaged in a response. 

Section 5.  An employee who is fluent in reading and speaking Spanish or another 
language deemed necessary by the Department shall receive an additional five (5%) 
percent of regular base pay, conditioned upon the employee providing mutually 
satisfactory proof of certification for fluency in reading and speaking.  

Section 6.  Officers assigned as Field Training Officers (FTO), when so engaged, shall 
receive premium pay of five percent (5%) computed on their base salary. 

Section 7.  A department placement process, selecting the most qualified for the 
assignment, will be used to fill assignments.  All assignments are temporary and an 



 

 
 

21  

assigned employee may be removed from the assignment subject to the operational 
needs of the department. 

 

ARTICLE 22 - LIGHT DUTY ASSIGNMENT AND PAY 

Section 1.  If an employee suffers a non-occupational illness or injury and is released for 
light duty work by the treating physician, the City may place the employee in a 
temporary light duty-designated assignment upon request of the employee.  The 
employee must notify the supervisor of the nature of injury and request light duty based 
on a physician’s written authorization for light duty, which specifies capabilities and 
restrictions. The City will identify light duty possibilities in an interactive process with the 
employee.  Work hours will be based on availability and operational need for the light 
duty work.  Light duty is an accommodation of limited duration and all light duty is 
continued by the City in its discretion.  A request for light duty constitutes agreement to 
work the hours offered, and labor agreement notice and overtime provisions related to a 
change in hours will not apply. 

As defined by the Americans with Disabilities Act, reasonable accommodation will be 
assessed to determine if such accommodation will enable a qualified disabled employee 
to safely and properly perform the essential functions of their job as modified, or of 
another temporary position.  The employee's regular rate of pay will be continued. 

 

ARTICLE 23 – INSURANCE  

Section 1.  For purposes of this Article, Section 2 will be superseded by the attached 
Memorandum of Understanding (MOU), which will expire June 30, 2013. 

Section 2. The City will provide Blue Cross Plan  V- C, $300 deductible, with PPP 
Medical including VSP Vision and Well Baby coverage, or Kaiser Plan B Medical, Vision 
and Drug coverage or substantial equivalent coverage, for the employees and their 
dependents, including domestic partners, based on the following contribution schedule. 
Also included in the contribution schedule is dental coverage which is either ODS 
Dental with ortho, Willamette Dental with ortho, or Kaiser dental with ortho.   

(A) Effective the first year of this contract, the City's maximum monthly 
tiered contribution will be: 
 

Employee Only:    $521.48 
Employee & I Dependent   $1076.34 
Employee & 2 or more Dependents $1494.20 

(B) Effective the second year of this contract, the City's tiered       
maximum monthly contribution will be increased equal to the increase 
in premiums established by the LOC EBS trust, up to a maximum of 
ten (10%) percent of the previous year's contribution by the City.   
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Any increase above this amount will be split evenly 50/50 between the 
City and the Employee, up to maximum employee monthly contribution 
of (5%) of the total monthly premium. 

(C) Effective the third year of this contract, the City's tiered maximum 
monthly contribution will be increased equal to the increase in 
premiums established by the LOC EBS trust, up to a maximum of ten 
percent (10%) of the previous year's contribution by the City.  Any 
increase above this amount will be split evenly 50/50 between the City 
and the employee, up to a maximum employee monthly contribution of 
(5%) of the total monthly premium. 

Section 3.  During the term of this Agreement, the City will provide a  fifty thousand 
dollar ($50,000) double indemnity with accidental death and dismemberment term life 
insurance policy for all bargaining unit members.  This life insurance plan includes 
Option II, which provides up to $2,000 coverage for each of an employee’s dependents 
subject to the provisions of LOC/EBS administrative manual. 

Section 4.  The City shall provide a program of long term disability insurance for all 
employees at levels not less than those in effect as of June 30, 1998. 

Section 5.  The City shall allow non-Medicare eligible retired Association members who 
have retired from City service to participate in insurance plans, which the City maintains 
for current Association members.  The retired Association member shall be responsible 
to pay the retiree’s insurance costs subject to the provisions of the LOC/EBS 
administrative manual. 

Section 6.  Effective July 1, 2010 the City will contribute a one time amount equal to 
$500 into a Tax Free HRA/VEBA account for each employee. The continued funding for 
this VEBA will be described in the attached MOU between the TPOA and the City of 
Tualatin. 

Section 7. Upon settlement of this Agreement, the Association and the City agree to 
establish a Management/Labor committee whose scope of work will be to work 
collaboratively in researching insurance designs, options and funding arrangements. 
Their work product will serve as the basis of the recommendation to their respective 
memberships of the best and most cost-effective means of providing quality health 
insurance to employees.  

ARTICLE 24 - TORT CLAIMS LIABILITY 

Section 1.  The City shall indemnify and defend employees of the City's Department 
against claims and judgments incurred in, or arising out of, the performance of their 
official duties, subject to the limitations of the Oregon Tort Claims Act, ORS 30.260 to 
ORS 30.300. 

Section 2. The Association will take the necessary steps to insure that all eligible 
members of the Tualatin Police Department are enrolled as participants for benefits and 
coverage provided by the Legal Defense Fund of the Peace Officers Research 
Association of California (PORAC). 
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The City will pay the fee associated with the cost of Plan II for Police Officers not to 
exceed $6 per eligible member per month and Plan IV for Reserves not to exceed $4 
per eligible member per month. Any increase in cost will be paid for by the eligible 
member.  

Eligible members include sworn regular police officers and reserve officers, including 
police supervisors and command level police executives who are sworn Oregon police 
officers, as well as non-sworn public safety employees as defined in the Summary Plan 
Description of the PORAC Legal Defense Fund. 

During the first calendar week of December, March, June and September of each year 
the City and Association shall cooperate to ascertain the amount due to PORAC by 
reason of participants’ enrollment in plan coverage relating to services and 
representation in civil and criminal actions. The City shall make such payment to the 
Tualatin Police Officers Association, who will then remit full costs to PORAC on or 
before the due dates of December 31, March 31, June 30 and September 30. 

On or before July 1, 2010, the City and the Association may elect to effectuate PORAC 
participation and benefits at any time following ratification of this Agreement by the 
parties, and shall cooperate in providing necessary funds to the Association in order to 
satisfy its financial obligations to PROAC on a timely basis. Entering into such 
agreement does not constitute a presumption to offer any additional benefits of this 
collective bargaining agreement to Reserve Police Officers. 

 

ARTICLE 25 – RETIREMENT  

Section 1.  The City shall provide for participation in the Public Employees Retirement 
System (PERS) and/or the Oregon Public Service Retirement Plan (OPSRP), whichever 
is applicable, for all employees as provided for under the rules and regulations of each 
system.  For the term of this Agreement, the City shall pay the employee contribution in 
the amount of six (6) percent of the employee’s gross salary. 

 

ARTICLE 26 – HOLIDAYS  

Section 1.  All employees shall accrue eight (8) hours per month of in-lieu-of holiday 
time. 

Section 2.  Scheduling of holiday time shall be done on a seniority basis provided that 
time off requests are submitted at least one (1) month before each shift change for the 
upcoming schedule.  Any time off requests submitted less than one (1) month before 
each shift change shall be done on a first come, first serve basis.  If a supervisor 
receives two (2) or more requests for time off at the same time, then resolution of the 
conflicting time off shall be based on seniority. 

Holiday time requests shall not be denied unless the granting of the request would 
cause the department to fall below established minimums.  The City reserves the right 
to change established minimums at any time.  Scheduled holiday time may be amended 
to allow the department to meet emergency situations (Acts of God, natural disasters, 
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civil unrest or governmental declaration of emergency).  However, where such changes 
are initiated, the City will explore other alternatives where non-recoverable funds are 
involved. 

Section 3.  In-lieu-of holiday time shall be used during the fiscal year in which it is 
accrued or shall be paid to the employee in the June payroll, provided that time accrued 
in one (1) fiscal year may be taken prior to October 1, in the following fiscal year if 
scheduled prior to the end of the year of accrual. 

Section 4.  Upon termination of employment, an employee shall be paid for all accrued, 
but unused in-lieu-of holiday time at the employee's current regular rate of pay. 

Section 5.  Concurrent Leaves.  If the leave is for a qualified state or federal family leave 
purpose, all leaves of absence, no matter how classified, shall be granted against the 
employee's annual family leave entitlement.  In such case, the employee, upon request, 
shall provide a health care certification, including second and third opinions and fitness 
for duty certification as provided by family leave laws and Article 29. 
 

ARTICLE 27 - VACATION LEAVE 

Section 1.  Employees shall accrue vacation time in accordance with the following 
schedule: 
 

    0-36 months  96 hours per year 

  37-60 months 112 hours per year 

  61-120 months 136 hours per year 

121-180 months 160 hours per year 

181+ months 176 hours per year 

Section 2.  New employees shall not be eligible for vacation leave during their first 
six (6) months of employment, although vacation leave shall accrue from the beginning 
of employment. 

Section 3.  Vacation leave can accrue from year to year with a maximum accrual limit of 
two hundred eighty (280) hours.  Employees with two hundred forty (240) or more hours 
of accrued vacation will be provided memorandum notice of accrued vacation balances 
as well as the maximum accrual limit on a month-to-month basis.  Upon such notice, the 
supervisor and the employee will make efforts to agree upon a plan to reduce accrued 
vacation to a manageable level.  Vacation accrued beyond the two hundred eighty (280) 
hour limit, and not so utilized will be lost unless the employee was prevented from using 
the vacation leave by the City's operational needs. 

Section 4.  Any employee may sell back to the City up to forty (40) hours of accrued 
vacation time during any fiscal year, limited to the following conditions: 

(A) A minimum of a like number of vacation hours is taken as vacation within 
two (2) weeks of any check issued to that employee for vacation 
reimbursement. 
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(B) Vacation reimbursement shall occur only once during any fiscal year for 
each employee, regardless of how many hours are used. 

(C) The Finance Department shall receive two (2) weeks' prior written notice 
from any employee requesting vacation reimbursement. 

Section 5.  Employees will be paid at their regular rate of pay for accrued but unused 
vacation upon termination. 

Section 6.  Scheduling of vacation shall be on a seniority basis provided that time off 
requests are submitted at least one (1) month before each shift change for the 
upcoming schedule.  Any time off requests submitted less than one month before each 
shift change shall be done on a first come, first serve basis.  If a supervisor receives two 
or more time off requests at the same time, then resolution of the conflicting time off 
requests shall be based on seniority. 

Vacation time requests shall not be denied unless the granting of the request would 
cause the department to fall below established minimums.  The City reserves the right 
to change established minimums at any time.  Scheduled vacation time may be 
amended to allow the department to meet emergency situations (Acts of God, natural 
disasters, civil unrest or governmental declaration of emergency).  However, where 
such changes are initiated, the City will explore other alternatives where non-
recoverable funds are involved. 

Section 7.  Employees may donate accrued but unused vacation, comp time or holiday 
hours to another employee under the following conditions. 

(A) the donation is truly voluntary, 

(B) the donating employee receives no payment for the donated time, and 

(C) the employee to whom the time is being donated has exhausted all 
accrued vacation, holiday, comp time and sick leave. 

Section 8.  Concurrent Leaves.  If the leave is for a qualified state or federal family leave 
purpose, all leaves of absence, no matter how classified, shall be granted against the 
employee's annual family leave entitlement.  In such case, the employee, upon request, 
shall provide health certification, including second and third opinions and fitness for duty 
certification as provided by family leave laws and Article 29. 

ARTICLE 28 - SICK LEAVE 

Section 1.  All sworn law enforcement personnel shall earn sick leave with full pay at the 
rate of eight (8) hours for each calendar month of service.  Except for those employees 
transferring sick leave in accordance with City of Tualatin Resolution No. 1853-86, sick 
leave shall accrue from the date of employment. 

Section 2.  Sworn law enforcement employees are eligible to utilize accrued sick leave 
for the following reasons: 

(A) Disabling personal illness or accident. 
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(B) Quarantine of an employee by a health care provider for nonoccupational 
related disability. 

(C) Personal medical and dental appointments. 

(D) Up to two (2) days per fiscal year may be used as a "personal wellness 
day." 

(E) Other leaves in which use of accrued sick leave is mandated by federal or 
state law. 

Section 3.  Sick leave shall be charged on an hour per hour basis for each hour absent 
on the basis of a 40-hour workweek.  

Section 4.  Abuse of sick leave may be cause for disciplinary action.  To the extent 
permitted by law, the City reserves the right to require a written statement from a health 
care provider certifying that the employee's condition prevented them from appearing for 
work where the City determined a question exists concerning the bona fide nature of the 
request for sick leave.  If the City is dissatisfied with the report of illness, the City may 
require a medical exam from a doctor selected by the City, at the expense of the City. 

Section 5.  An employee's supervisor shall have the authority to send an employee 
home on sick leave if the employee is actually sick and either cannot perform duties 
accurately or endangers the health of others. 

Section 6.  Employees are expected to inform their supervisor of any anticipated 
medical treatment so that the department may plan for the employee's absence. 

Section 7.  When an employee is absent from work because of an on-the-job injury, 
time off will not be charged to sick leave except as provided below.  The employee may 
select one of the following options: 

(A) The employee may elect to receive only his/her workers' 
compensation payments. 

(B) The employee may voluntarily turn in their first and all 
subsequent workers' compensation payments and will, in 
turn, receive their regular pay checks and benefits, and the 
following will occur: 

(1) No sick leave will be deducted from the employee's 
accruals for 180 calendar days. 

(2) After 180 calendar days employees shall use 
available sick leave for integration with their workers' 
compensation payments in order to receive their 
gross wages.  In this situation a full check will only be 
received if the employee has available sick leave.  
Deduction to sick leave shall be proportional to the 
difference between the worker's compensation 
payments and gross wages. 
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(3) In the event an employee withholds any of his/her 
workers' compensation payments, compensation will 
fall into the integration of sick leave formula described 
above from the first day of injury.  In the event this 
occurs, the City can automatically deduct any 
overpayment in full from the employee's next pay 
check, or any subsequent checks if there is not a 
sufficient amount in the next pay check. 

Section 8.  The City may require a health care provider's approval of an employee to 
return to work after an illness, which warrants such approval. 

Section 9.  Unused sick leave shall not be paid to any employee upon termination, 
whether voluntarily or involuntarily, except in the manner prescribed in ORS 238.350. 

Section 10.  Regular employees (meaning those not on probation) who work three (3) 
consecutive months without use of sick leave shall be allowed to convert 8 hours 
(prorated if part time) of their sick leave to vacation with use of such time subject to the 
provisions of Article 27 (Vacation). 
 

ARTICLE 29 - OTHER LEAVES 

Section 1.  Bereavement Leave.  Employees may be allowed up to three (3) work days of 
paid bereavement leave, or five (5) work days where out-of-state travel is required for a 
death in the employee's immediate family.  Longer paid or unpaid bereavement leave 
may be approved by the City Manager.  There shall be no compensation for unused 
bereavement leave at the time of termination of employment.  

 Bereavement leave in excess of the above limits, approved by the City Manager, will be 
deducted from accrued sick leave, or in the absence of accrued sick leave, from the 
employee's accrued vacation, compensatory time, accrued in-lieu of holiday time, or may 
be taken as leave without pay.   

"Immediate family" for purposes of this section is defined as spouse, children, 
grandchildren, parents, grandparents, brother, sister, mother-in-law, father-in-law, sister-
in-law or brother-in-law, domestic partners, parents of the employee’s domestic partner, 
or any relative residing in the employee's immediate household. 

Section 2.  Military Leave.  Military leave shall be granted in accordance with state and 
federal law. 

Section 3.  Jury/Witness Leave.  If an employee is called for jury duty or is subpoenaed 
as a witness in a matter, which is not personal to the employee, the employee shall be 
granted leave with pay.  Compensation received (except travel reimbursement) shall be 
remitted to the City.  Upon being excused from such duty for a portion of any day, the 
employee shall immediately contact their supervisor, who at the supervisor's discretion 
may assign the employee for the remainder of their regular working day. 
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Section 4.  Election Leave.  Employees who are registered voters shall be granted up to 
one (1) hour off with pay to vote on election days if they would otherwise not be able vote 
because of their work schedule. 

Section 5.  Personal Leave.  In the sole discretion of the City, an employee may be 
granted leave of absence without pay not to exceed one hundred eighty (180) calendar 
days if the City finds there is reasonable justification to grant such leave and if it does not 
unduly interfere with the normal operations of the Police Department.  The City may 
interrupt or terminate such leave by twenty (20) days written notice by Certified Mail to 
the address given by the employee on their written application for such leave to the City 
Manager.  After actually being made aware that the City desires their return to work, the 
employee shall respond within five (5) days or be subject to disciplinary action, including 
termination.  Such leave shall not be approved for the purpose of accepting employment 
outside the service of the City.  Employees on leave of absence without pay shall not 
accrue vacation or sick leave during the absence and will be required to reimburse the 
City for continued insurance premiums. 

If the City, in its sole judgment, does not require an employee to reimburse the City for 
insurance premiums, such action will not be deemed a binding precedent on the City, nor 
will the Association maintain that such action establishes a past practice.  The leave shall 
not prejudice an employee's seniority accrued to the date of leave. 

Section 6.  Family Medical Leave. 

Consistent with City policy, an employee may be eligible for State or Federal Family 
Medical Leave for parental leave, to care for a spouse, parent, parent-in-law or child 
with a serious health condition, or sick child requiring home care, or for the employee's 
own serious health condition. As a general rule, such leave shall not exceed twelve (12) 
weeks within any twelve (12) month period, except as otherwise allowed by law. 

Section 7.  Administration of Leave Requests. 

The following provisions will apply to the administration of all leave requests under this 
article unless otherwise indicated.   

A) Eligibility for Leave.  Regular full or part-time employees will 
become eligible for leave under this article when they have 
been employed for at least one hundred eighty (180) 
calendar days before the first day of leave. 

B) Notice of Leave.  Unless otherwise allowed by law, 
employees must provide thirty (30) calendar days advance 
notice if the leave is foreseeable.  If the reason for the leave 
is unforeseeable, notice of such leave must be provided as 
soon as the employee learns of the need for leave.  At a 
minimum, employees must give the City oral notice within 
twenty-four (24) hours of the commencement of the leave 
and must provide written notice within three (3) days after 
the employee returns to work. 
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Failure to give the requisite notice may be cause for 
reduction of the employee's leave and discipline when the 
law permits. 

In the case of a medically related leave of absence, the 
notice should include the health condition of the person 
needing care, the relationship of the employee to the person 
needing care (if other than the employee), the anticipated 
length of the leave and the availability of other family 
members to provide care.  

C) Certification.  The City may require an employee to provide 
certification from the employee's health care provider to 
support a leave of absence request under this article, to the 
extent allowed by law.  Where the need for leave is 
anticipated, the employee must provide the certification in 
advance of the leave, when possible (although certification is 
not required for parental leave, the employee may be 
required to provide documents evidencing birth, adoption or 
foster placement).  Where the need for the leave is not 
anticipated, an employee must provide certification within 
fifteen (15) calendar days of the City's request for such 
certification. 

In some cases, the City may require a second or third 
opinion (not for leave to care for sick child), at the City's 
expense while the employee is on-duty.  If an employee 
requests a family medical leave for the employee's own 
serious health condition, the employee will also be required 
to furnish a certification (fitness-for-duty certification) from 
the employee's health care provider at least three (3) days 
before returning to work. 

D) Benefit Status During Leave.  Unless otherwise indicated, 
leaves under this article are unpaid.  However, employees 
on an unpaid parental leave or family medical leave shall be 
entitled to use accrued vacation, sick leave, in lieu of holiday 
leave, and compensatory leave, but shall not be required to 
do so.  Leave shall not continue to accrue for any period in 
which the employee is on unpaid leave status.  If an 
employee's probationary period is interrupted by a leave 
under this article, it shall resume upon the employee's return 
to work. 

For employees on a family medical leave or parental leave 
who are otherwise qualified for employee benefits, the City 
will continue employee benefits, including group medical 
insurance, for the period of leave required by law, provided 
the employee pays his/her portion of the premiums.  
Employees will be asked to authorize payroll deductions for 
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any employee contributions for benefits while they are on 
leave.  In certain situations, the city reserves the right to 
recover any premiums paid on behalf of an employee for 
group medical insurance during the leave.  For example, if 
an employee decides not to return to work after a leave for 
reasons other than a serious medical condition or 
circumstances beyond the employee's control, the City 
reserves the right to recover those premiums paid for such 
benefits on the employee's behalf during the unpaid leave. 

E) Twelve (12) Month Period.  Generally, the twelve (12) month 
period during which family and parental leave is available will 
start with the first day of the first leave taken by the 
employee.  A second twelve (12) month period will 
commence with the first day of the first leave taken by the 
employee following the initial twelve (12) month period and 
so forth.   

F) Reinstatement.  At the conclusion of the leave, an employee 
will be reinstated to the employee's former job.  If the 
employee's former job has been eliminated, he or she will be 
entitled to be reinstated to an available equivalent position.  
Employees must promptly return to work when the 
circumstances which necessitate their leave ends.  

If circumstances change during the leave and the necessary 
leave period is shorter than originally expected, the 
employee must give the City reasonable notice (i.e., within 
two (2) days) of the changed circumstances where 
foreseeable and request reinstatement.   

With the exceptions of employees who are off work as the 
result of industrial injury or illness, employees lose their 
reinstatement rights when the period of leave exceeds the 
maximum allowed. 

G) Leave requests will be administered in accordance with any 
applicable federal or state laws.  Leaves under this article 
will run concurrently where permitted by law. 

 
ARTICLE 30 – UNIFORMS & EQUIPMENT 

Section 1.  Employees who are required to wear uniforms shall be furnished such 
uniforms by the City of Tualatin.  The City will provide a safety shoe/boot allowance of 
up to one hundred fifty ($150) dollars annually for employees.  The City Safety 
Committee shall develop guidelines for shoes/boots appropriate for employees who 
must purchase shoes/boots, which meet these guidelines and present a paid receipt to 
be eligible for reimbursement.  This allowance may also be used for repair of existing 
approved shoes/boots, again, requiring a paid receipt to be eligible for reimbursement. 
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Section 2.  Employees assigned to plainclothes duty on a full-time basis will be allowed 
to wear regular clothes appropriate for the functions being performed and shall be 
entitled to a clothing allowance of seven hundred dollars ($700) per year payable upon 
appointment and annually thereafter.   

Section 3.  The City shall establish a requirements contract with a dry cleaner located 
within the City limits to provide uniform cleaning services to employees.  The City shall 
pay the cost of cleaning uniforms at the rate of one (1) per week. 

Section 4.  Employees shall be exempt from the standard City of Tualatin policy on 
personal property.  The City shall reimburse employees for personal property worn or 
carried during the course of employment with the approval of the Chief of Police by 
policy or in writing, and which property is identified on the officer’s equipment list on file 
at the police department, when such property is stolen, damaged or destroyed, as a 
direct result of the employee's performance of official duties.  

Reimbursement will not be granted if the negligence or wrongful conduct of the 
employee was a contributing factor to the theft, damage or destruction thereof.  To be 
eligible for this reimbursement, the employee must have requested restitution for the 
property, in writing, to the City Attorney or District Attorney. 

Section 5.  The parties recognize that the City must report as taxable income those 
allowances and reimbursements which the IRS does not exempt as non-taxable and the 
payment of such personal income tax is an employee responsibility. 

Section 6.  Issuance of Personal Equipment Items is as follows. As used herein, a “full 
uniform and equipment issue” shall include, in addition to equipment already issued 
prior to July 2007: 

1 primary duty handgun 
 
1 gun light for the primary duty handgun 
 
2 handcuffs 
 
1 ASP baton, or equivalent 
 
1 portable radio with shoulder microphone or “2 wire” microphone 
 
1 O.C. spray 
 
1 Stinger flashlight, or equivalent 
 
1 TASER, or equivalent 
 
3 magazines for duty handgun 
 
1 inner belt 
 
1 duty belt with four (4) belt keepers 
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1 holster 
 
1 double handcuff case or 2 single handcuff cases 
 
1 ASP baton holder, or equivalent 
 
1 radio holder 
 
1 flashlight holder 
 
1 OC holder 
 
Duty carry bag 
 
Posse box (report form holder), or equivalent 
 
Ticket book case 
 
Notebook cover 
 
Duty gloves 

Section 7. Equipment not on the above list may be carried by the officer provided it is 
approved by the Chief of Police and does not adversely contrast with the equipment 
already issued by the City. 
 

ARTICLE 31 - TUITION REIMBURSEMENT 

Section 1.  The City shall reimburse for the cost of tuition upon an employee's 
completion of college level courses directly related to the employee's work and taken 
outside the employee's regular working hours, provided that: 

(A) funds for such expenditures are available in the current budget: 

(1) the budgeted funds shall be considered a pool and shall be allocated to 
eligible employees in amounts determined by the number of employees 
applying for each particular term; 

(B) the employee has made application for approval of the course to the Chief 
of Police or designee (and received approval) at least ten (10) days prior 
to registration for such course(s); 

(C) the employee submits evidence of their attainment of a "C" grade or better 
(or a passing grade in a pass/fail course) upon completion of the course; 
and 

(D) the employee is not receiving reimbursement of tuition from any other 
source. 
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Section 2.  Courses which are offered only during regular working hours may be 
approved by the Chief of Police, provided time off can be arranged conveniently and 
reasonable arrangements can be made to make up the time off. 

Section 3.  A condition of any tuition reimbursement is that the employee must continue 
employment with the City for at least one (1) year after the completion of the course(s).  
Voluntary termination of employment from the City prior to this time period will require 
that the employee reimburse the City for that portion of the amount of tuition 
reimbursement received which is proportionate to the portion of the one (1) year period 
not worked by the employee after completion of the course. 

The employee will be credited with one twelfth (1/12th) of the amount received for each 
month of completed service after completion of the course for which reimbursement was 
made.  The amount owed by the employee shall be deducted from the employee’s final 
paycheck. 
 
ARTICLE 32 – ASSIGNED VEHICLES AND MILEAGE EXPENSE REIMBURSEMENT 

Section 1.  Employees will be eligible for reimbursement of reasonable actual mileage at 
the current I.R.S. rate, meals, lodging, registration and other necessary expenses 
incurred as a result of their official duties. 

Section 2.  Lodging and registration expenses shall generally be paid in advance. 

Section 3.  Reasonable cash advances will be provided on employee's request, the 
amount of such advance to be determined by the nature and duration of the travel.  
Appropriate accounting for expenses incurred against cash advances shall be required.  
Reimbursement for incurred expenses, verified by receipt, shall be made on a timely 
basis upon presentation of expense vouchers approved by the Department.  Mileage 
reimbursement for authorized use of personal vehicles will be at the current I.R.S. 
mileage rate. 

Section 4.  Assigned Vehicles.  Officers assigned as a detective will be provided an 
assigned vehicle for the duration of the assignment which shall be used in accordance 
with police department policy as published and revised periodically by the Chief of 
Police.   

Officers assigned to traffic enforcement and assigned to operate a motorcycle shall 
have the use of the motorcycle in accordance with police department policy as 
published and revised periodically by the Chief of Police. When an officer is assigned to 
TNT that officer shall be provided and emergency response police vehicle. 
 

ARTICLE 33 - OUTSIDE EMPLOYMENT 

Section 1.  No employee shall accept outside employment, whether part-time, 
temporary or permanent, without prior written approval from the Chief.  Each change in 
outside employment shall require separate approval. 

Section 2.  To be approved, outside employment must: 
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(A) be compatible with the employee's City work (compatibility is determined 
by the employee's adherence to the Police Officer's Code of Ethics). 

(B) in no way detract from the efficiency of the employees in their City duties. 

(C) must not take preference over extra duty assignments which may be 
required by the City. 

(D) in no way conflict with the interests of the City or be a discredit to the City. 
 

ARTICLE 34 - MISCELLANEOUS 

Section 1.  General and Special Orders. 

The City shall furnish the Association with copies of all policies and orders in effect as of 
the signing of this agreement and shall provide the Association with all additional 
policies and orders promulgated during the term of this agreement.  The City may do so 
in electronic format. 

Section 2.  Use of Force Situations. 

Employees involved in the use of deadly force pursuant to Chapter 13 of the policy 
manual shall be advised of their rights to, and allowed to consult with, an Association 
representative or attorney prior to being required to give an oral or written statement 
about the use of force.  Such right to consult with a representative or with counsel shall 
not unduly delay the giving of the statement. 

Section 3.  Requirement for Signed Internal Complaint. 

It is agreed that no member of the bargaining unit will be required to write a report to the 
Employer on any complaint against them (by persons in or outside of the Police 
Department) unless that complaint is reduced to a signed and dated written form.  Prior 
to any written report being required of any employee, the employee will be furnished a 
copy of the signed complaint. 

Section 4.  Gun Club Membership and Practice Ammunition. 

Upon request the City shall furnish any sworn officer with an annual individual 
membership in the City's name at the Tri-County Gun Club, with a minimum obligation 
and commitment to practice there at least twice a year in addition to on duty training.   

Upon request, each sworn officer shall be provided 500 rounds per year in one lot of 
practice ammunition.   

Section 5.  Physical Fitness Incentive. 

Recognizing that physical fitness is beneficial to the health and wellbeing of Employees, 
in addition to lowering the potential costs of healthcare and work related injuries, a 
physical fitness incentive was established beginning July 1, 2007. 
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Once per fiscal year employees will be required to participate in the DPSST certified 
ORPAT course. Scheduling of this testing shall be determined by the Chief of Police, 
but will allow for make-up tests, and retests as described herein. 

Those Employees who successfully complete the ORPAT course in a time that is 
considered passing, will receive an incentive bonus as shown in Table 1.  The parties 
recognize that the City will reflect any and all amounts paid as allowances, bonuses, 
and/or incentives as subject to the IRS and Oregon payroll tax deduction. 

If an Employee fails to pass the ORPAT, that Employee may request a re-test within two 
(2) months after their first attempt.  At the discretion of the Chief of Police, the Employee 
may be allowed to retake the ORPAT at a mutual agreed date, within four (4) months 
after the Employee's request.   

If an Employee passes the ORPAT on their second attempt they will receive an 
incentive bonus as shown in Table 1 for the fiscal year the re-test was taken for.  The 
parties recognize that the City will reflect any and all amounts paid as allowances, 
bonuses, and/or incentives as subject to the IRS and Oregon payroll tax deduction. 

Employees who are newly hired, and who have passed the ORPAT as a condition of 
their employment process with the City of Tualatin, will receive the appropriate Physical 
Fitness incentive, for the year in which they were hired, beginning six (6) months after 
the date they were hired. 

If an Employee is unable to participate in the scheduled ORPAT test due to vacation, 
court, or other reasonable conflict, the Employee may request a make-up test without 
penalty so long as the make-up test is completed and passed within a mutually agreed 
time frame between the Employee and the Chief of Police.   

Reasonable efforts shall be taken to complete the make-up test within three (3) months 
of the originally missed scheduled test.  If an employee is unable to attend the 
scheduled make-up test, it is at the discretion of the Chief of Police whether or not to 
allow a third make-up test. 

If an Employee is unable to participate in the scheduled ORPAT test due to a bonafide 
illness or injury the employee may request a make-up test without penalty for the fiscal 
year for which the test was taken. 

For purposes of this agreement, the minimum standard for passing will be the time 
established as passing by DPSST for an Entry Level Police Officer.  Recognizing that 
passing standards for ORPAT may change at the discretion of DPSST, it is hereby 
established that the standard used by the City of Tualatin as passing, will be five 
minutes and thirty seconds (5:30).  This passing standard may be changed upon mutual 
agreement between TPOA and the City of Tualatin. 

All ORPAT testing will be done "On Duty Time." 

Employees who do not meet the minimum ORPAT passing standard as defined in this 
agreement, will not be deemed "physically unfit for duty."  In addition, an employee will 
not be negatively treated by the City of Tualatin, or its supervisors, due to not passing 
the ORPAT standard as defined in this agreement. 
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Section 5. TABLE 1 

Graduated incentive based on years of continuous service with the Tualatin Police Department: 
 

Continuous Years of Service Full Incentive Re-Test Incentive 
0- 36 months $500 $250 

37 to 60 months $750 $375 
61 to 120 months $1000 $500 

121 to 180 months $1250 $625 
181 + months $1500 $750 

 

ARTICLE 35 - PERSONNEL FILES 

Section 1.  The City of Tualatin will maintain, under the control of the Human Resources 
Director, an individual employee personnel file. 

Section 2.  A copy of any written document placed in an employee's personnel file which 
the employee has not already received shall be furnished to the employee within five (5) 
days after it is placed in the personnel file.  The employee may respond in writing within 
five (5) days to any information with which the employee disagrees and such response 
shall be placed in the employee's personnel file.  Materials received prior to the date of 
employment shall not be subject to the provisions of this Article. 

Section 3.  Any employee or representative with written permission of the employee 
shall have the right to (1) inspect the employee's personnel file and (2) receive copies of 
items in the file. 

Section 4.  Supervisors will maintain a file on each employee at the department level 
which will contain information necessary for supervisors properly and fairly to evaluate 
an employee's performance.  Two (2) months after the employee's anniversary date, or 
when all appeals are completed, all documents concerning the employee's performance 
during the prior rating period, except monthlies, shall be removed from the file.  These 
files are not personnel files under the meaning of this Article, but the same standards of 
confidentiality, knowledge, rebuttal, and access apply. 

Section 5.  Except as provided in this Article, no portion of any employee's personnel file 
shall be transmitted outside the department without the employee's consent, or as 
required or permitted by law, or as required in connection with the presentation of 
evidence in a pending case. 

Section 6.  Employees shall notify the Human Resources Director within three (3) 
calendar days of any change in address, telephone number or record of immediate 
family and emergency contact persons. 

Section 7.  The City agrees to notify an employee in writing concerning any request by 
anyone other than a City representative for any part of their personnel file. 

Section 8.  Upon written request by an employee, all letters of warning and reprimands 
will be removed from Association member’s personnel files at the time prescribed by 
OAR 166-40-080, unless other similar discipline has been received by the employee 
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within the applicable period.  Upon removal, such records shall be retained in a 
separate file which is not identified by the employee’s name and which contains all such 
removed records.  

 The materials in this file shall not be used for any personnel related purpose (hiring, 
references, promotion, evaluation or discipline) but may be used in litigation defense 
and in order to show forewarning, knowledge and training. 

 

ARTICLE 36 - TRAINING SCHEDULE  

Section 1.  The City may implement a work schedule that will allow completion of 
mandatory training with minimal impact on patrol shift and avoidance of overtime.  As 
part of this schedule, each officer will be scheduled to attend training on a rotating 
basis. 

Section 2.  Each officer will be advised in writing of their training schedule at least 
two (2) weeks in advance of their training day.  Each officer will be provided at least 
eight (8) hours between the beginning or end of their working shift and the beginning or 
end of their scheduled training day.   

Section 3.  Officers participating in training shall not be eligible for any overtime 
payment because of the designated change in schedules for training.  However, if 
officers participating in training do not receive at least eight (8) hours off per Section 2, 
above, the hours worked in violation of Section 2, above, shall be paid at one and one-
half (1 ½) times the officer’s regular rate of pay. 

Section 4.  Schedule changes for voluntary training must be mutually agreed upon 
between the officer and his/her supervisor and will not result in overtime. 

Section 5.  Employees shall submit written requests for training and tuition 
reimbursement in a timely manner.  The City shall provide a written response to all 
submitted written training and tuition reimbursement requests within ten (10) calendar 
days of the written request. 

ARTICLE 37 - FUNDING CLAUSE 

Section 1.  The City agrees to include moneys necessary to fund this Agreement in its 
General Fund budget.  However, the City makes no guarantee or representations as to 
passage, voter approval, or level of employment within the department. 

 

ARTICLE 38 - SAVINGS CLAUSE  

Section 1.  Should any portion of this Agreement or supplement thereto be finally 
adjudged by the Supreme Court, or other court of appropriate jurisdiction, to be in 
violation of any state or federal law, then such portion or portions shall become null and 
void, and the balance of this Agreement remains in effect.  Both parties agree to 
immediately renegotiate any part of this Agreement found to be in such violation by the 
court, and to bring it into conformance.  The parties agree that the labor agreement will 
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not serve to restrict the City’s obligation to comply with the federal and state law 
concerning its duty to reasonably accommodate individuals with disabilities. 

 

ARTICLE 39 – CLOSURE  

Section 1.  Pursuant to their statutory obligations to bargain in good faith, the City and 
the Association have met in full and free discussion concerning matters of employment 
relations as defined by ORS 243.650 (et. seq.).  This contract incorporates the sole and 
complete agreement between the City and the Tualatin Police Officers’ Association 
resulting from these negotiations. 

Section 2.  This Agreement is subject to amendment, alteration or addition only by 
subsequent written agreement between, and executed by, the City and Tualatin Police 
Officers’ Association where mutually agreeable. 

Section 3.  Nothing in this Agreement, or in this Article will be construed to prevent the 
City from initiating any program or change which is not contrary to an express provision 
of the Agreement, subject to the parties' obligation to bargain concerning mid-term 
changes which are mandatory subjects of bargaining. 

 

ARTICLE 40 – LATERAL HIRES 

Section 1.  Officers hired with previous Law Enforcement experience, may, at the 
discretion of the Chief of Police be eligible for one, or more, Lateral Hire incentives. 

 
A.  Hired with vacation accrual years equal to three-quarters (.75) the number of 

years held in their previous position. 
B. Granted up to eighty (80) hours of sick leave to bank until they would have 

accrued the corresponding hours. 
C. A one time bonus of $500 to be paid at the completion of the employee’s 

probationary period and subject to all applicable IRS withholdings. 
D. Reimbursement for pre-approved moving expenses up to $1000 and subject to 

all applicable IRS withholdings. 
E. Granted other one time benefit(s), as long as, the monetary value of the benefit 

does not exceed $1000, and is mutually agreed upon with TPOA.  If there is no 
“monetary” value able to be assigned to the benefit, the benefit cannot grant the 
lateral hire greater privileges, or rights, not otherwise afforded, or available to 
other employees of greater seniority.  
 

For purposes of this Article, Law Enforcement experience be at the discretion of the 
Chief of Police, but shall generally include work experience similar to that of the City 
of Tualatin Police Department. 
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ARTICLE 41 - TERM OF AGREEMENT 

Section 1.  This agreement shall be effective July 1, 2010 or upon execution, whichever 
is later, and shall remain in full force and effect until June 30, 2013, and shall continue 
to be in effect during the period of negotiations until a successor agreement is reached. 

Section 2.  This agreement shall automatically be renewed from year to year thereafter 
unless either party shall notify the other, in writing, by December 1st, that it wishes to 
modify the Agreement. 

FOR THE TUALATIN POLICE   FOR THE CITY OF TUALATIN 
OFFICERS' ASSOCIATION 

 

             
Brian Struckmeier     Sherilyn Lombos     
Association President    City Manager 
 
 
 
             
Kevin Winfield     Nancy McDonald 
Association Vice-President Human Resources Director  

 

             
Date       Date 
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EXHIBIT A – SALARY MATRIX 

 

Salary Matrix Reflecting (0%) increase effective July 1, 2010. 

 STEP 1 STEP 
2 

STEP 
3 

STEP 
4 

STEP 
5 

STEP 
6 

STEP 
7 

STEP  
8 

Longevity 

Salary 
Matrix 

4117 4281 4453 4631 4816 5009 5209 5417 

 

 

Salary Matrix effective July 1, 2011: 

Increase 2010 Matrix by two percent (2%). This increase shall be applied to the top step 
(Step 7) and the other steps will be adjusted to maintain the four percent (4%) differential 
between steps. 

Salary Matrix effective July 1, 2012: 

Increase 2011 Matrix by two percent (2%). This increase shall be applied to the top step 
(Step 7) and the other steps will be adjusted to maintain the four percent (4%) differential 
between steps. 
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EXHIBIT B – SENIORITY LIST 
 

OFFICER HIRE DATE DPSST NUMBER 

TOLLEFSEN 010189 14984 

WINFIELD 010292 22761 

HERMANN 020392 26724 

ROSE 100394 21707 

GIRARDI 010395 30379 

WADDELL 111296 33099 

SCHNEIDER 072699 37843 

PFAFF 042400 39224 

STRUCKMEIER 071502 42425 

JAYNE 032204 44146 

THATCHER 102504 36414 

KISH 060605 45260 

FRENCH 061005 45675 

JOHNSTONE 102505 46211 

K. MILLER 052006 45261 

RILEY 082806 47322 

MONTROSE 040907 37525 

VANDE BRAKE 082007 33825 

CHAPMAN 012208 22929 

BELCHER 012208 49189 

LEMON 012208 47997 

PRATT 012208 47013 

VILLA 090808 47874 

BOYLL 102708 50225 

B. MILLER 050409 36589 

MESSINA 012510 51092 

RANDOLPH 012510 51093 

POWLISON 012510 49269 

CECILIANI 012510 51146 
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